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Accreditation for the Passan School of Nursing

Regional Accreditation:

The Passan School of Nursing is regionally accredited by Middle States Association of Colleges
and Schools. The following link provides the accreditation status for Wilkes University
(https://www.msche.org/institution/page/30/).

Program Accreditation:

Commission on Collegiate Nursing Education (CCNE) Accreditation Statement

The Baccalaureate of Science in Nursing degree/Master’s Degree in Nursing/Doctor of Nursing
Practice, and post graduate Advanced Practice Registered Nursing certificate programs at Wilkes
University are accredited by the Commission on Collegiate Nursing Education
(http://www.ccneaccreditation.org).

The Graduate Nursing Program in the Passan School of Nursing builds upon The American
.ccni

lCѵrol

.
E she

following

Progersion Pursingand ac naor

n

.ccni ’s

T ucation

lCѵѵNE2 ү

n.ccniT ctor TCѵѵNET קּ//

n

T etedolѓT c ←tion PC tionTTn

s

http://www.msche.org/institution/page/30/)
http://www.ccneaccreditation.org/






8

promote health diplomacy, and reduce health disparities.
9. The profession of nursing, collectively through its professional organization,
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patient care maneuvers and activities which include but are not limited to lifting, transferring,
and assisting with mobility.

(5) Critical Thinking: intellectual, conceptual, and quantitate abilities: Students must be able
to develop skills necessary to manage situations inherent in nursing.
This necessitates problem-solving skills, which require students to measure, evaluate, analyze
and synthesize objective and subjective data to make safe, immediate, well-reason
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Entrance and Progression Policy in Nursing

Admisson Requirements To ENTER the Traditional Bachelor of Science Nursing Program:

● Achieve a score of 18 or higher on the University Math Placement Exam within two
attempts, or achieve a 2.0 or higher in MTH 094 prior to taking pre-requisite science
courses (See Math Competency Policy).



12

● Pre-requisite evaluation
o 3 of the 6 pre-reqs must be on file before submitting to campus for review

● Conditional Admits
o Host a formal session to review tracker of students (for a deep analysis of student status

on pre-reqs and/or degree conferral)
o Deep dive with ABSN program coordinator during weekly cadence (2-4 weeks prior to

Day 1 to review audit of pre-req, degree conferred

Pre-Requisite Courses (2.5 above, with Stats being above 2.0)
● Anatomy & Physiology I with Lab (4 hours)
● Anatomy & Physiology II with Lab (4 hours)
● Microbiology with Lab (4 hours)
● Chemistry with Lab (4 hours)
● Statistics (3 hours)
● Nutrition (3 hours)

Pre-Requisite Requirements:
● TOEFL 600, 5.5 (IELTS)
● Minimum C+ (2.5, 79%) grade for science courses (A&P I, A&P II), Chem, Micro,

Nutrition)
o Lab has to be C+ (1 credit)

● Minimum C (2.0) grade for non-science courses (Stats, Other Sciences not listed above)
● Minimum overall pre-req GPA = 3.00
● No time limit on coursework
● Repeat one pre-req one time of sciences
● Transcript review

Interational Student Admission Requirements for the Bachelor of Science Nursing Program

● A valid copy of passport
● A cumulative Grade Point Average (GPA) of 3.3 or higher from high school or

3.3 GPA overall from another college or university if a transfer student.
o If below a 3.3 GPA students would be denied for the nursing progam as

international students are not able to have an undeclared major. They may
choose another program to be considered for the university

● Transfer students must have a B or better in all prequiste courses needed to be
clinical ready.

● All international applicants must meet the Engish Langauge proficiency
requirement by submitting one of the fo

theGP5.

TOEFL
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● PTE 42
● Duolingo 85
● ELS
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Social Networking Policy and Signature Page

Online social media allows Wilkes University nursing students to engage in professional and personal

http://www.ncsbn.org/
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Change in Name, Addre



16

Student Responsibility of Being Informed of Undergraduate Student Handbook
Signature Page

Students are responsible to be informed and to act in accordance with the policies, procedures,
and information in the Passan School of Nursing Student Handbook, the Wilkes University
Student Handbook, and the Wilkes University Bulletin. Also, it is a student’s responsibility to
keep informed relative to new information communicated to all students during the academic
year. Any additional information will be shared through a written handbook addendum form.
Students will read, sign, and date this form. Signed signature and addendum forms are placed in
student files.

It is the student’s responsibility to raise questions about any policy, procedure, or information in
their educational program.

Your printed name and signature indicate that you have reviewed the Passan School of
Nursing Undergraduate Handbook, and agree to all reported information, policies, and
procedures.

Student Printed Name:

Student Signature:

Date signed:

Student Handbook Year: 2024-2025______________

Indicate your level/program:

Sophomore
Junior
Senior
Accelerated (ABSN) Summer
Accelerated (ABSN) Fall
Accelerated (ABSN) Spring
LPN to BSN
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4. The faculty and/or Dean/Chair will contact the Dean for Student Life, Wilkes University
Student Affairs department, at (570) 408-4107 (email@wilkes.edu)

5. The meeting outcomes may include the following sanctions:
a. Grade sanctions, supplemental assignments, and/or course failure.

Considerations:
● If the student is required to repeat the course, the decision will be based on the Passan

School of Nursing Academic Regulations.
● If the student acquires two or more attestations of academic dishonesty, the student

will be referred to the Chair and Dean of Nursing for disciplinary action.

If a decision cannot be attained and sanctions have been established for the student based on
academic dishonesty by the Chair and Dean of Nursing, the student has the right to move
through the grievance process established by Wilkes University Academic Regulations
https://www.wilkes.edu/campus-
life/wilkes-undergraduate-student-handbook/academic-regulations.aspx

Disciplinary Action Policy
Any nursing student found to be in violation of Wilkes University and/or the Passan School of
Nursing (PSON) policies or procedures will be subject to disciplinary action.
● Referral Process:

o Upon discovery of a violation, the matter will be referred to the Undergraduate Chair and
Dean of Nursing for further review and appropriate disciplinary action.

o The referral should include clear documentation of the alleged violation, including any
evidence or witness statements.
● Investigation and Review:

o The Undergraduate Chair and Dean of Nursing will thoroughly investigate the alleged
violation.

o The student can provide their perspective and any relevant evidence in their defense.
o The investigation will be conducted in accordance with the procedures outlined in the

Wilkes University Student Handbook.
● Decision and Disciplinary Action:

o Based on the findings of the investigation, the Undergraduate Chair and Dean of Nursing
will determine the appropriate disciplinary action.

o Disciplinary actions may include but are not limited to, warning, probation, suspension,
or expulsion from Wilkes University and/or the PSON.

o The decision and any resulting disciplinary action will be communicated to the student in
writing.
● Appeal Process:

o The student may appeal the decision and/or disciplinary action in accordance with the
grievance and appeals procedures outlined in the Wilkes University Student Handbook.

mailto:email@wilkes.edu
/campus-life/wilkes-undergraduate-student-handbook/academic-regulations.aspx
/campus-life/wilkes-undergraduate-student-handbook/academic-regulations.aspx
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o Appeals must be submitted within the timeframe specified in the handbook and should
clearly state the grounds for appeal.

Throughout the disciplinary process, confidentiality will be maintained to the fullest extent
possible, consistent with applicable laws and university policies. The disciplinary process will be
conducted fairly and impartially, with due consideration given to all relevant information and
perspectives.
All documentation related to the disciplinary process, including investigation reports,
disciplinary decisions, and any appeals, will be retained in accordance with university
record-keeping policies.

Communication Policy

To maintain confidentiality and privacy all electronic correspondence will be sent to student
Wilkes University email and/or LIVE account. No other email account will be used. Students are
responsible for obtaining all electronic correspondence sent via the University account.

Cell phones and other communication devices are to be on silent mode during class. Cell phones
are not to be used during class, in clinical, or in the Clinical Nursing Simulation Center (CNSC)
without expressed permission from the designated faculty member. Students will receive a
warning the first time, then a one point deduction from the final course grade with each
subsequent disregard of this policy.
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Policy on Student Advisement

Traditional and LPN to BSN Program – nursing students are responsible for informing
their advisor of any incident that may change their learning plan.

● Faculty are available during posted office hours.
● Students are responsible for making an appointment with their advisor.
● Messages may be left for the advisor by email or a phone message.
● Advisement is to help students in their education plan.
● The student is responsible for discussing all deficiency notices with their advisor.
● Personal and/or emotional problems will be referred to a university counselor.
● The student is responsible for ensuring that all degree and major requirements are met.

ABSN Program – nursing students are responsible
ar
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receive a zero for the exam.

Exam Accommodations - Students will notify the course instructor as per the university policy
for testing accommodations. Testing accommodations will be

/campus-life/wilkes-undergraduate-student-handbook/academic-regulations.aspx
/campus-life/wilkes-undergraduate-student-handbook/academic-regulations.aspx


https://examsoft.con/contact/#phone-upport


https://examsoft.con/contact/#phone-upport
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from the proctor will receive a zero on the examination along with other disciplinary
actions as a result of academic dishonesty and professional violation.

All online examination sessions will be recorded and saved by the course coordinator until all
students have completed and successfully graduated from the Passan School of Nursing.

Students with testing accommodations are expected to provide this documentation to the course
coordinator at the beginning of each course. If this documentation is not available to the student
at the start of a course, students must provide documentation to the course coordinator as soon as
possible and at least 4 working days before the first examination when accommodations are
needed or as directed by the Wilkes University Office of Disability Services.

Every unit examination in all clinical and non-clinical courses will include medication dosage
calculation questions and five (5) on final examinations.

Cheating of any kind is not allowed, and action will be taken if cheating occurs. For

course"

o¢

WilkeΌ

For

FO

/campus-life/wilkes-undergraduate-student-handbook/academic-regulations.aspx
/campus-life/wilkes-undergraduate-student-handbook/academic-regulations.aspx
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Bracketing

Designated nursing courses measure outcomes using brackets. Each syllabus will provide
specifics on brackets for the course.

Using bracketing, your final course grade is determined as follows:

● If the average within each bracket is greater than or equal to 79%, the final grade will be the
averages weighted according to the bracket value.

● If the average of one or more brackets is less than 79%, the final grade will be the grade for
the lowest bracket.

Traditional BSN program non-clinical nursing course bracketing example:

Bracket One
(250 points – 75%)

Bracket Two
(80 points –
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ABSN program non-clinical nursing course bracketing example:

Bracket One
(250 points –75%)

Bracket Two
(240 points – 15%)

Bracket Three
(150 points – 10%)

Exam One - 50 points
Exam Two - 50 points
Exam Three - 50 points
Final Exam - 100 points

Discussion Boards – 160
points
Participation – 30 points
Quizzes – 50 points

Annotated bibliography - 50
points
Written paper – 100 points

Total points for course: 640

ABSN program clinical nursing course bracketing example:

Bracket One
(250 points 75%)

Bracket Two
(340 points – 15%)

Bracket Three
(89 points – 10%)

Exam One - 50 points
Exam Two - 50 points
Exam Three - 50 points
Final Exam - 100 points

Discussion Boards – 160
points Written Paper – 100
points Participation – 30 points
Quizzes – 50 points

CCEI – 22 points
Clinical evaluation – 50 points
Skills Checks – 12 points
Service – 5 points

Total points for course: 679



https://iris.peabody.vanderbilt.edu/module/agc/cresource/q2/p11/
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o If the student remains dissatisfied after exhausting all internal avenues for appeal, they
may have the right to appeal to an external body as outlined in the Wilkes University
Student Handbook.

Throughout the appeal process, confidentiality will be maintained to the fullest extent possible,
consistent with applicable laws and university policies. All parties involved in the appeal process
will be afforded a fair and impartial review.
Pending the outcome of the appeal, the grade initially assigned will stand, and any academic
standing or progression decisions based on that grade will remain in effect. If the appeal results
in a change to the grade, adjustments will be made accordingly to academic standing and
progression.

All communications and decisions related to grade appeals will be documented and retained in
accordance with university record-keeping policies.
This policy on grade appeals for the Passan School of Nursing at Wilkes University aims to
ensure transparency, fairness, and accountability in the grading process while providing students
with a mechanism to address legitimate concerns regarding their academic performance.

Use of Artificial Intelligence (AI) to Complete Course Work Submitted for
Grading 

Wilkes University Passan School of Nursing’s Undergraduate Nursing Program is committed
to educating students for entry into practice with foundational knowledge based on current,
relevant peer-reviewed resources and teaching-learning methods. Based on this foundational
knowledge, critical thinking and decision-making skills are acquired as essential for
delivering the highest quality care and improving patient outcomes. 
 
In accordance with the ANA’s Position Statement on AI (2022), which is that:
● The appropriate 

thatĞ

r§



https://support.grammarly.com/hc/en-us/articles/14528857014285-Introducing-generative-AI-assistance
https://support.grammarly.com/hc/en-us/articles/14528857014285-Introducing-generative-AI-assistance




/bulletin/current/undergraduate/introduction/academic-policies-procedures/withdrawal.aspx
/bulletin/current/undergraduate/introduction/academic-policies-procedures/withdrawal.aspx
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Leave of Absence

A leave of absence (LOA) is defined as a pause in student enrollment in the undergraduate
nursing program for an approved period of

https://wilkescentral.etrieve.cloud/%23/form/55
https://wilkes.edu/
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● Assure that computer hardware is setup and required software is installed.
● Complete the Wilkes University orientation program for online students.
● Notify their advisor and course instructor of any disabilities, or specialized

learning needs as soon as possible.
● Assume a self-motivated, independent, and engaged learning role.
● Actively participate in all online activities, including discussion forum questions and

read all course content.
● Meet course deadlines and place assignments etc. in assignment folder.
● Access the online syllabus and

http://www.albion.com/netiquette/corerules.html
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Policy on Computer Specifications/System Requirements

Passan School of Nursing students are responsible for the compatibility of their computer
systems with, and must meet the minimum technology requirements as recommended by, the
Wilkes University Information Technology Services (ITS).
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Policy on Grievance

In the Passan School of Nursing and Wilkes University, we uphold the importance of providing
students with appropriate avenues for addressing grievances in both academic and clinical
settings. Our policy ensures that students have recourse to address clear and justifiable
grievances, promoting a fair and supportive learning environment within the Passan School of
Nursing (PSON).

Procedure:
1) Attempt Resolution with Instructor
Students encountering difficulties in academic or clinical areas should first attempt to resolve the
issue directly with the respective classroom and/or clinical instructor involved.

2) Meeting with Course Coordinator
If the issue remains unresolved after discussion with the instructor, the student should initiate a
meeting with the course coordinator. For Accelerated Bachelor of Science in Nursing (ABSN)
students, the ABSN Coordinator will also be involved in the discussion.

3) Meeting with Undergraduate Chairperson
If the problem persists despite discussions with the course coordinator and/or ABSN
Coordinator, the student should request a meeting with the Undergraduate Chairperson of the
PSON.
4) Referral to the Dean
Should the issue remain unresolved at the undergraduate level, it will be referred to the Dean of
the Passan School of Nursing for further review and resolution.

5) Appeal Process
If a student is not satisfied with the decision of the Dean, they may appeal the decision in
accordance with the Wilkes University Grievance Policy as outlined in the Wilkes University
Undergraduate Student Handbook.

This policy does not preclude a student’s immediate and direct access to the Dean of the Passan
School of Nursing on any matter, including grievances. However, following the established
procedure outlined above is encouraged for appropriate and effective resolution within the
school.
Throughout the grievance resolution process, PSON and Wilkes University is committed to
upholding principles of fairness, transparency, and respect for all parties involved.
All communications, meetings, and decisions related to grievances will be documented and
maintained in accordance with university policies and procedures.
By adhering to this policy and following the prescribed procedure, students can seek resolution
for their grievances in a structured and supportive manner within the framework of Wilkes
University's guidelines.
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Confidentiality

In accordance with clinical agency regulations, students and faculty must subscribe and adhere to
agreements protecting the confidentiality of patient information and adhere to the following
guidelines:
● Pertinent patient identification including, name, social security number, or codes, will not be

copied.
● Patient charts will not be removed from the confines of the nursing unit.
● Patient identification will not be discussed or mentioned in any public domain such as an

elevator, hallway, cafeteria, etc.
● Patient initials will only be used on all teaching/learning assignments.
●
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Medical Impact and Potential Risks for Pregnant Students in Clinical

Pregnant students should be aware of potential risks to the fetus and students associated with
some learning experiences such as, but not limited to, caring for clients with infectious and
communicable diseases, strenuous activity, and toxic substances including radiation and
chemotherapy, and the potential for bodily harm.

If a nursing student seeks an accommodation related to pregnancy, then it is the responsibility
of the student to consult with the course coordinator and clinical instructor prior to clinical
experiences, or as soon as the accommodation is requested, to identify clinical agency policies
related to pregnant students and the impact of these policies on the student’s ability to meet all
clinical outcomes.

The nursing student requesting accommodations related to pregnancy is required to provide
additional documentation from their health care provider noting the restriction and/or clearing
them to perform clinical assignment duties. This documentation will be kept in the student’s
file. Additionally, when a student is returning during the semester after delivery, medical
clearance from a health care provider stating that the student may resume clinical assignment
duties without restrictions is required and shall be kept on record in the student’s file. Neither
Wilkes University nor its affiliating clinical agencies assume responsibility for any harm that
might occur to a pregnant student or fetus.

Clinical Information

The student is responsible for being familiar with the agreement concerning clinical instruction.
The clinical instructional program is an integral and essential part of the education program
designed to prepare students for a career in nursing. As a student of Wilkes University,
compliance with the following Student Agreement Concerning Clinical Instruction is required:

It is specifically understood and agreed that the students, while participating in the major of
nursing, are not employees of the Institution, nor substitutes taking the place of regular
employees of the Institution. Furthermore, students are not and shall not be entitled to be
covered by the Workman’s compensation rendered as part of the Clinical Education Program.

The responsibilities of the Passan School of Nursing inB "
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employment.
The responsibilities of the Institution shall include providing:
a. For the care of all patients. At all times, the ultimate responsibility for patient care shall be

that of the Institution. Any patient may be withdrawn from student assignment for a valid
reason.

b. All necessary patient care
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f. Any physical or mental behavior that affects one or more parameters of safe clinical practice
and/or jeopardizes the well-being of patients, patients’ families, health team members, peers,
or faculty.

g. Any behavior that violates professional qualities, such as violation of patient confidentiality
or solicitation of patient services leading to personal gain. A student or faculty member may
request
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ASSUMPTION OF RISK A
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Health Form Policy Profile Requirements for Clinical Experiences

All students entering clinical courses are required to
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Measles and Mumps – one of the following is required:

● Documentation of two doses live vaccine
● OR
● Positive antibody titers for both components
● Provider verification
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Each current student of the Passan School of Nursing shall, obtain a current PA-Fingerprint DHS
Applicant Funded-Live Scan FBI Criminal History Report by authorizing a criminal background
check through CastleBranch www.CastleBranch.com. Each student is also obligated to request
an updated FBI Criminal History Report at any time during the period between annual
background checks when circumstances have

http://www.castlebranch.com
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Policy on Additional Clinical Requirements

If a student is
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Policy on Sharps, Needle Sticks, and Blood and Body Fluid Exposure and/or
Injuries

Most sharp, needle stick, and blood and body fluid injuries occur when students are:

1. Disposing of used sharps and needles.
2. Administering parenteral injections or infusion therapy to uncooperative patients.
3. Recapping needles after use.
4. Handling linens or trash containing uncapped needles and blood and body fluids.
5. Cleaning up after patient care procedures in which needles are used.
6. Emptying patient collection devices containing blood and body fluids.

In the event a student accidentally pricks themselves with a used needle or sharp instrument or
comes in contact with the blood or body fluids of a patient in the health care agency or person in
the CNSC, the exposure incident must be reported immediately to their Clinical
Instructor/Preceptor, Clinical Scheduling Specialist, Course Coordinator, Unit Nurse Manager,
and/or Manager of the CNSC. The cut, puncture, nick, or scratch caused by the sharp or needle
stick and/or skin exposed to blood or body fluids shneedl
ski¡ posed

qccidentall

b˓ώא

Nmh sedstick

Îneed ӏנ

˒ rps

Δ
̾

ӏ
Most

Ã
s

נͮ

q rps oѵratch

͠ѵratch

b

Neported

₴үүᵠᴰ

ᵠנүᵐᵠᴰӏĮvick,
ski¡
ᵅ inical

t

sruh

F

?are°are

qstick

͔NSC,contact⅜ d/or

ų

Ʊmmediatel

°sed e

t

h

e

ӏ aNSC,

3 ԏנԏүҏָ

Pnick,

b ӿ

=ָԏנԏүҏָsaused

ᴀᴀҿ

o

and/or urse

R}Blinical

ԏ

ὀӏ

Òӿӏa idsIn ס urse

ᵠᴰԏӏᵀ֘נ
need ָe

ŏ ʐ

Ô͇Ѳѵratchs ָԏᵀᵐĮӃkinfP
Nm
ᴈ

ᴀᴀҿthe

q
bm͎ו

in

ὀeo

in
ᴈ

nþנԏүѰSche
2.


in inᴰnd/orused
mustinSîӏ

m

injec
instrument
. cia
orNm





54

Health Insurance Portability and Accountability Act (HIPAA)

Purpose: Wilkes University is dedicated to ensuring nursing students in the Passan School
of Nursing follows the Health Insurance Portability and Accountability Act of 1996
(HIPPA) guidelines from the US government.

Disciplinary Measures: Noncompliance with any part of this policy is grounds for
immediate and permanent dismissal from the PSON Undergraduate Nursing Program.

Overview of the law: HIPAA stands for the Health Insurance Portability and Accountability
Act.
The law has many components. The area most important to nurses is the mandate to
preserve the privacy of patients’ private health information.

The law encompasses three related rules that govern the access, transfer, use and disclosure of
legally protected health information:
● The HIPAA Privacy Rule, which protects the privacy of individuals’ health information
● The HIPAA Security rule, which governs the privacy and use of electronic health data
● The HIPAA Breach
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HIPAA violations, including unintentional violations, now carry serious financial and civil
penalties.
● Institutions can be fined up to $100 for each HIPAA violation and up to $25,000 for all

violations of the same type during the calendar year
● Individuals can face criminal penalties with fines of up to $250,000 and 10 years

imprisonment for willful disclosure of protected information for “commercial advantage or
malicious harm.”

Nursing Student Responsibilities in HIPAA
HIPAA is a complex law, but two
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● Pregnant
Tips for maintaining compliance with HIPAA:
● Follow the “Need to Know” and “Minimum Necessary” principles at all times
● Do not speak about patients in public places, or in places where you may be

overheard, such as in lobbies, elevators, or outside of your institution
● Do not leave PHI unattended or where others may view it. Turn over documents that contain
o PHI when they are on your work station, and whenever possible do not make your

computer screen easily viewable by others, even when you are “logged in”
● Do not share passwords and login information with anyone. When you are done

charting, log off your computer so that no one accidentally documents under your name
● Do not simply throw PHI in the trash; shred it or place it in bins designated for shredding
● Do not look up PHI for anyone other than the patients for which you are caring. This

means you should never look up information for family or friends (even if they ask
you), or look up information about another nurse’s patient, unless that patient’s clinical
information is directly relevant to safely caring for your own patients

● Do not access, carry with you, or refer to PHI except during work hours and using the
rules and regulations mandated by your organization. You should never carry home
patient clinical information or notes unless all identifying information has been removed
from such documents, and you should not access PHI from a personal computer

● Do not ever take photographs, video recordings, or audio recordings of patients,
including infants, for any reason.

Health Information Technology for Economics and Clinical Health Act (HITECH) is part of the
American Recovery and Reinvestment Act (ARRA) of 2009. It creates incentives related to
healthcare information technology, including incentives for the use of electronic health record
(EHR) systems among providers. Because HITECH legislation results in an expansion in the
exchange of electronically protected health information (ePHI), it also widens the scope of
privacy and security protections under the Health Insurance Portability and Accountability Act
(HIPAA), including increasing legal liability for non-compliance and more enforcement actions.

References
1) Health Insurance Portability and Accountability Act. Pub. L. No. 104-191, § 264, 110

Stat.1936.
2) Nursing OnPoint. (n.d.). HIPAA for nurses.
https://nursingonpoint.com/clinical-resources/documentation-laws-regulations/hipaa-for-nurses/

Procedure
● Upon entering the PSON Undergraduate Nursing Program, students receive HIPAA

education via Castlebranch. The education is reviewed annually via the Undergraduate
Student Handbook

● Students will sign the verification page acknowledging that they have received the training.
● Upon entering the clinical setting, the clinical instructor will review principles of HIPAA

https://nursingonpoint.com/clinical-resources/documentation-laws-regulations/hipaa-for-nurses/
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with students, including any relevant facility-specific information.
● The Dean of the College of Health and Education (CHE) and the PSON Undergraduate

Chairperson will review all reported occurrences of noncompliance with this policy or
HIPAA.Disciplinary action resulting from noncompliance of HIPAA may include measures
such as removal from the clinical site, clinical failure, and/or immediate and permanent
dismissal from the PSON Undergraduate Nursing Program.

● The decision of the Dean and Chair is binding, and no appeals will be entertained.
● Examples of behavior that constitutes noncompliance with HIPAA

o Posting patient pictures/information on social media
o Accessing PHI on patients for which you are not providing care
o Failure to protect the privacy of the electronic health record (EHR) (Not logging out of

the EHR or not limiting visibility of the computer screen)
o Removing any type of paper documentation containing a patient’s name or

other PHI from the clinical setting
o Discussion about patients in public areas (cafeteria, elevator, parking garage)

● Any nursing student who witnesses noncompliance with any element of HIPAA
in the clinical setting should report it immediately to their clinical instructor.

Student Name (Printed) ________________

Student Signature ________________

Date Signed ________________

Indicate Program Level
Sophomore
Junior
Senior
ABSN Summer
ABSN Fall
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Student Community Service Requirement

The mission of the Passan School of Nursing is founded upon the Wilkes tradition of community
service. Community service is defined as “…those activities that enrich, benefit, or strengthen
the community of which Wilkes is a part. Service activities include, but are not limited to,
University service…” (Wilkes University Faculty Handbook).
To satisfactorily complete the clinical component of each clinical nursing course, each student
must complete 5 hours of community service in addition to the required clinical hours.
Documentation of community service hours must be uploaded to the Community Service
Verification assignment by the last day of clinical. If not all 5 hours are completed in one
activity, multiple forms can be uploaded to achieve the five-hour total.

**If documentation of service hours is not submitted by the end of the clinical rotation, this will
result in an incomplete as the course grade.
Community service hours must be completed one semester at a time at a recognized community
organization. Earlier completion of the community service requirement must have prior approval
by nursing faculty.

Precaution Guidelines for Nursing Students Caring for Clients with Infectious
Diseases
A. Blood and Body Fluid Precautions:

1. Wear gowns if contamination of clothing with clients’ blood of body fluids is anticipated
(Standard Precautions).

2. Wear gloves when in contact with blood and body fluids.
3. Perform thorough hand washing before and after administering care or wearing gloves.
4. Wear masks when anticipated respiratory contact with droplet secretions, e.g., a coughing

client who is unable to cover nose and mouth or when suctioning a client. (May require
student to be fit-tested for mask).

5. Wear protective eye wear (eyeglasses or goggles) when anticipating contact from blood
or body fluids, or copious respiratory secretions.

6. Avoid accidental contact with sharp items contaminated with blood (needles, scalpels,
razors). Do not recap needles. All sharp objects, which are disposable, should be
discarded in puncture resistant containers marked as biohazard.

7. Avoid direct contact with blood and body fluids if nurse has open lesions.
8. Handle lab specimens with gloves and label with biohazard warning.
9. Bag and mark soiled linen as a biohazard for laundry handlers.
10. Clean spills of blood and body fluids with a 1:10 solution of bleach.

B. Nursing Students:
● Students should notify their instructor if they are/become pregnant and review the student

pregnancy policy in this handbook.
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Policy on Critical Incident Reports

Nursing students involved in any incident in a clinical agency concerning a patient or visitor are to fill
out, under the direct supervision of a faculty member, that agency’s Incident Report as well as the Passan
School of Nursing form. The report is to be signed by the student involved as well as the faculty member
observing the preparation of the Incident
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Section IV: Clinical Nursing Simulation Center
(CNSC)
Completion of Required Clinical and Simulation Based Learning Experie
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execute formative SBEs. Formative SBEs assist students in learning soft skills such as
communication, clinical reasoning, clinical
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environment. Students must demonstrate competency in order to progress into the clinical
setting. Students must also successfully
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Secretary, Treasurer, and a representative from each of the Senior, Junior, and Sophomore
classes. Upon entering the first clinical nursing course, each student will be provided with the
pap
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● Attending all regularly scheduled meetings except those portions of meetings which
are closed to students due to the confidentiality of matters discussed. Executive
sessions are called when an individual student has a problem requiring faculty action.

Faculty are responsible for providing students with the opportunity and time to share and prepare
for meetings. They will support student representatives, provide clarification and information
when needed, and assist students in decision-making.

Student Employment

To identify the criteria
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Section VI: Forms/Expenses

Appendix A
Projected Student Expenses
Traditional BSN Program
2024-2025 Academic Year

Nursing Expenses & Fees Freshmen Sophomores Juniors Seniors



70

Expenses and Fees are Subject to Increases Based on Company and Clinical
Regulations Changes
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Appendix B
Projected Student Expenses
Accelerated BSN Program
2023-2024 Academic Year

Nursing Expenses
& Fees

Semester I Semester II Semester III Misc.

Zeta Psi Chapter of STTI
Nursing Honor Society

Membership
Fee***

Uniform Galaxy
Blue Shirt

$30-$35

Uniform Galaxy
Blue Pants

$30-$35

Uniform Shoes/Sneakers $50 & up
Stethoscope $35 & up
Blood Pressure Cuff $45 & up
Bandage Scissors $6
Pen Light $6
Safety Glasses
with enclosed sides

$5-$10

AHA BCLS for the
Health Care Provider
Course

$60 & up

Criminal Record Check $50 & up
PA Child Abuse History
Clearance

$15 & up

Physical Exam,
Immunizations, & PPD

$100 & up*

Urine Drug Screen $50 & up*
Castle Branch Profile $180 & up
CB Bridges $50 $50 $50
* MAY BE COVERED
BY A
STUDENT’S
MEDICAL
INSURANCE

Expenses and Fees are Subject to Increases Based
Based
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Appendix C
Wilkes University Passan School of Nursing

Clinical Contract

Course: Location: ______

Instructor: Student: ______

As part of the on-going evaluation process, and after review of anecdotal notes and course
objectives, the following observations have been made:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

Based on the above observations the student must complete the following corrective
actions to meet the clinical objectives:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

If ______________________________ is unable to complete the corrective actions outlined
above and meet the clinical objectives by ____________ , a clinical




