
 

Wilkes University Cooperative Education & Internship Agreement 

Student Name: ______________________________________ Semester of Internship __________________ 

□ I have met with a Student Development /Internship Advisor and reviewed my internship responsibilities, 
which are outlined below. 
   

□ My faculty Coordinator, who is ___________________, will grade my assignments and assign my final 
grade.   

 
□ My internship is for ____ credits, which requires I work a minimum of ____ hours.  I plan to reach the 

hour requirements by working ____ hours per week. 
 

□ If I do not complete my hours and assignments by the end of the semester, I will receive an incomplete. 
 

□ I will return the Employer Data and Student Learning Objectives form, which outlines my supervisor and 
employer's information, and return it to the Internship or Student Development Office within the first two 
weeks of my internship. 
 

□ I will meet with my faculty coordinator at the beginning of the semester to complete my internship and 
development plan, which will outline how I will be graded and my required assignments. 
 

□ I will need to give one evaluation to my intern supervisor at the end of the internship experience with 
the appropriate due date. 
 

□ It will be my responsibility to submit signed timesheets and assignments to my Faculty Coordinator on a 
timely basis and I am aware that I can lose points because of tardiness. 
 

□ I am aware that all applicable forms will need to be downloaded on-line at 

http://www.wilkes.edu/coop


 



 
Tell the harasser to stop and tell him or her exactly which comment(s) or behaviors make you feel uncomfortable.  
Surprisingly often-- some experts say up to 90% of the time-- this works.  When confronted directly, harassment is 
especially likely to end if it is at a fairly low level: Example: off-color jokes.  Clearly saying you want the offensive 
behavior to stop does more than let the harasser know that the behavior Is unwelcome; it lets them know that you expect 



 
3.) Self-plagiarism occurs when students submit papers presented for another course, whether for the English department 

or another department or school.  Students may submit papers for more than one course only if all instructors involved 
grant permission for such simultaneous or recylced submissions.  Penalties for plagiarism may range from failure for 
the particular assignment to failure for the course.  In accordance with the academic grievance procedures of Wilkes 
University, cases of plagiarism will be addressed first by the instructor.  Any appeal by the student should be directed 
to the department chairperson. 

 
Students can avoid plagiarism by carefully organizing and documenting materials gathered during the research process.  
Notes attached to these materials, whether in the form of informal notes, photocopied articles, or printouts of electronic 
sources, should carefully identify the origin of the information.  Such attention to detail at every stage of the process will 
ensure an accurate bibliography that documents all the outside sources consulted and used.  Students should follow these 
general principles when incorporating the ideas and words of others into their writing. 
 
1.) The exact language of another person (whether a single distinctive word, phrase, sentence, or paragraph) must be 

identified as a direct quotation and must be provided with a specific acknowledgement of the source of the quoted 
matter. 

2.) Paraphrases and summaries of the language and ideas of another person must be clearly restated in the author’s own 
words, not those of the original source, and must be provided with a specific acknowledgement to the source of the 
paraphrased or summarized matter. 

3.) All visual media, including graphs, tables, illustrations, raw data, audio and digital material, are covered by the notion of 
intellectual property and, like print sources, must be provided with a specific acknowledgement of the source.   

4.) Sources must be acknowledged using the systematic documentation method required by the instructor for specific 
assignments and courses.   

5.) As a general rule, when in doubt, provide acknowledgement for all borrowed material. 
 
Different disciplines use different documentation methods; therefore, students should consulting instructors about the 
correct use of the appropriate documentation style. 
 
Style manuals detailing correct forms for acknowledging sources are available in the Farley Library, at the Writing Center, 
and at the University bookstore.  Additional resources and guidance in the correct use of sources can be obtained at the 
Writing Center from individual instructors. 
 
I affirm that I have read, understand, and accept all terms outlined in the statement above. 
 
Signature: ___________________________________________________ Date: _______________________ 
 


